
   
May 16, 2024 

Administrators must approve Multiple Assignment, Part time hours 

and LWOP keyed in SAP:                                                             
As a reminder, when approving hours in SAP, please ensure that you 
change the Reporting Period to OTHER PERIOD and enter the dates 
7/1/23 through the end of the payroll period in order to capture everything 
from the beginning of the school year.   

As a reminder, if an employee is on the Roster, they are receiving a 

paycheck and being paid from your RC…. 
Please 

mailto:PayrollReports@duvalschools.org
https://forms.office.com/r/8dWbyZiUyj
/page/10233
/Page/10236
/page/21897
mailto:Buybacksickleave@duvalschools.org

