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Vision Statement
Mandarin Middle School is committed to preparing all students to be productive citizens 

who will have the tools necessary to be successful in a culturally-diverse and global world.
 

Mission Statement
The mission of Mandarin Middle School is to ensure a rigorous educational experience in 

a safe, respectful and supportive learning environment that promotes high academic 
expectations, civic responsibility, and a personal accountability for all.
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MANDARIN MIDDLE SCHOOL HOURS 
Breakfast in Cafeteria…………………………….……………………………......9:05 am – 9:25 am
Instructional Time………………………….……….………………………………..9:30 am – 4:15 pm 
Parent Conference Times……………………………………………............. 9:05 am – 9:25 am 
Morning Care Extended Day..…………………………….…………………...7:00 am – 9:05 am 
After School Extended Day……………….………………..........................4:15 pm – 6:00 pm
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ACADEMIC TIMELINE
Quarter 1  Aug. 15 – Oct. 11
Quarter 2  Oct. 12 – Dec. 16
Quarter 3  Jan. 4 – Mar. 10
Quarter 4  Mar. 21 – June 2

ACADEMIC YEAR
First Day of School Aug. 15, 2022
Last Day of School June 2, 2023









Signing In

Presenting a Government Issued Photo ID

Wearing a Visitors’ Badge. 

CALENDAR
Mandarin will have a calendar of school-related activities on the school website 
www.duvalschools.org/mandarin . The school calendar will be updated monthly. 
Important dates and events will also be communicated in the weekly electronic 
newsletter and on Social Media Accounts. If you have any questions, please contact our 
Activities Director Ms. Duarte at hayesj1@duvalschools.org.

 
STUDENT SERVICES

Student services is located in the Media Center. The services provided to students will 
include Textbooks, ID's, Computers, Tardies, and turning in notes for absences. For 
additional information, please contact Ms. Ware at warej@duvalschools.org. 

 
PARENT VISITATION 

Upon arrival, visitors must follow established procedures for entering the main building 
including but not limited to: 

1.

2.

3.

**The government issued photo ID cannot be a copy or picture on your phone.** 
 

PARENT CONFERENCES
 If there are questions or concerns regarding a child’s performance in a particular class, 
parents are encouraged to call or email the teacher directly prior to contacting school 
counselors or assistant principals. If a parent would like to request a face-to-face 
conference with a teacher, the grade level school counselor or grade level assistant 
principal will be present as a means of support and meeting facilitation. To schedule 
parent conferences, please call the Counseling Office at 904-292-0555 ext. 1259999925 
or you can email Ms. Dukes at dukesc@duvalschools.org. Conference times are only 
available from 9:05 am to 9:25 am. 

 
PUNCTUALITY 

Students are expected to be at school on time and in their 1st period class when the 
tardy bell rings at 9:30 a.m. Since traffic can be a factor in arriving to school on time, be 
sure to allow enough time for unforeseen problems. Students who are habitually tardy 
to school will be subject to detention and/or in school suspension.

 
MORNING EXTENDED DAY AND AFTER SCHOOL CARE

Extended Day Enrichment is available to Mandarin Students from 7:00am -9:05am every 
weekday. Parents may also apply for Extended Day Enrichment for After School Care 
 avail



Sixth Grade - Auditorium
Seventh and Eighth Grades - GYM 

WALKERS AND BIKE RIDERS
Students who are walkers or bike riders will enter and exit in the front of the school
immediately after school. 

 
INTAKE

When students arrive on campus, they are to report to their holding areas. The holding 
areas for each grade level are as follows:

Students that wish to eat breakfast in the mornings need to report directly to the 
cafeteria and remain inside the cafeteria until the ringing of the bell to dismiss from 
student holding areas and report to 1st period. 

 
DISMISSAL

Dismissal time is at 4:15 pm. Students may NOT be checked-out after 3:45 pm without 
prior notice from parents, as this impedes dismissal procedures and the safety of our 
students. On days that it is early dismissal, check-out cannot occur after 1:30pm.  The 
extended day students will report to the extended day hallway. All students will be 
required to be off campus or with an adult by 4:20. Students will not be allowed to sit on 
the benches at the car rider loop and wait for their parents. Families who anticipate they 
will be late picking up their child need to sign up for extended day. Students will not be 
supervised after 4:25 outside at the car rider loop. 

THE DEPARTMENT OF CHILDREN AND FAMILIES WILL BE NOTIFIED OF STUDENTS 
ARRIVING PRIOR TO 9:10 A.M. OR BEING PICKED UP AFTER 4:30 P.M. IF 

VIOLATIONS PERSIST. 
 

MORNING/AFTERNOON CAR DROP-OFF/PICK-UP 
Students can be dropped off at the school no earlier than 9:05 am. There is no 
supervision for your child prior to 9:05 am. Any student arriving after 9:30am will be 
considered tardy. Student drop-off should only take place in the car rider zone located 
on the eastside of the school off Hornets Nest Rd. For the safety of the students, 
pedestrians, and drivers, please DO NOT drop off your child anywhere other than the 
car rider zone. Following this established procedure will prevent any tragic accidents 
from occurring that could cause potential death or injury to our students or drivers. For 
drop-off, car riders should enter the building on the east side entrance. They will enter 
the building through the courtyard. Students should not be dropped off in the bus 
loading zone or the staff parking lots. Student pick-up should only take place in the car 
rider zone on Hornets Nest Rd. Having your child walk to another location for pick up 
increases the risk of tragic accidents that could lead to potential death or injury of our 
students and drivers.   
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5. Teachers are to collect & document all tardy slips immediately upon the student 
entering the classroom to make sure the tardy slip is accurate (name, time, date, & 
period).

 6. Any student who comes to class with a tardy slip dated after 10 minutes from 
receiving the slip will be deemed skipping and the teacher may input a skipping referral 
into FOCUS. 

 
DRESS CODE 

Administrators and teachers of the Duval County Public Schools shall enforce dress and 
grooming guidelines as outlined in 1006.07 F.S. that promotes the successful operation 
of the schools. The site administration shall be the final judge as to neatness and 12 
cleanliness of wearing apparel and whether or not such apparel is appropriate, 
disruptive, distracting, or in infraction of health and safety rules. When students are on 
campus, each student has the responsibility to dress appropriately and have respect for 
self, others and the school environment. Wearing apparel, jewelry (such as body 
piercing(s), ornaments), hair, and general appearance shall not disrupt the classroom 
atmosphere, shall not be unusually provocative, and/or shall not violate health and 
safety rules of the school.
 
These guidelines for dress and grooming are provided to assist parents/guardians and 
shall apply to all students in the Duval County Public Schools. Student dress and 
grooming shall be neat and clean, and follow the general guidelines below. 

 
1. Students are not allowed to wear shoes without closed heels or back straps.  Shoes 
must be worn. However, bedroom shoes or slippers shall not be worn. 

2. Halter-tops, tank tops, backless tops, tops with thin or no straps, or tops that show 
midriff or expose the body are prohibited. 

3. See-through or mesh garments shall not be worn without appropriate 
undergarments.

4. Properly hemmed outer garments such as shorts, divided skirts, and dresses may be 
worn, provided they are not disruptive or distractive, as determined by the school 
administration. Garments including, but not limited to, such items as boxer shorts, 
traditionally designed as undergarments, may not be worn as outer garments.

5. Clothing and accessories shall not be worn if they display profanity no if they d 
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7. Students are not allowed to get up from their assigned tables and walk around the 
cafeteria unless they have been given permission from an adult. You must raise your 
hand and use the notated sign language. Raising three fingers means you need water. 
Crossing your index and middle finger means you need to use the restroom. 

8. When students enter the cafeteria with their teacher, students must sit at their 
assigned tables and wait for dismissal to the serving lines. At the end of lunch, students 
will wait for an adult to dismiss them from the cafeteria. 

9. Students are not permitted to take food outside of the cafeteria. 

10. Students waiting for lunch in the serving line must stand in a orderly single file. 
Horseplay is not permitted. If a student skips a person in line, they will be asked to go to 
the end of the line. 

*All students are given 30 minutes for lunch. School meals will be FREE to all students 
with a school ID throughout the 2022-2023 academic year. 
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Bathroom Water









Parents who have a working number or email address in FOCUS will receive the calls
automatically. The school website is kept up-to-date and information specific to grade
levels, clubs, athletics, and other school-based organizations can be found through the
site. Also available on the school website are two calendars, school-wide and athletics,
updated weekly. Students and parents can access overall school and testing information
on the main school calendar and information regarding athletic events, games, practices
and meetings on the athletics calendar.

FIELD TRIPS 
The same rules that apply at school also apply on field trips. Signed parental permission
forms must be on file prior to each field trip. Phone call permission is not permitted.
Field trip refunds are not available. Any parents attending a field trip as a chaperone
MUST have proof of clearance as a Duval County Public Schools Volunteer. Field trip
privileges can be revoked due to excessive student discipline issues. No refund will be
issued to parents or students if dismissed from a field trip. For more information on how
to become a Volunteer, please visit the Duval County Public Schools website at
duvalschools.org/volunteer.

 






